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 What is SOC/O*NET? 
 
SOC/O*NET is a job 
category coding 
system that makes it 
easier for employer 
listings to match with 
qualified job seeker 
résumés.  
 
What is a job 
category? 
 
A job category is a 
grouping of related 
jobs by industry or 
activity. 
 
Do I have to change 
my job listings? 
 
Review your listings to 
see if the job title best 
fits the category. Note: 
It is important to 
ensure that your job 
title is in the right 
category.     
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Overview of Changes  

Enter New Job Listing 
 
 
 Two methods to locate job title 
categories! 

 
 Job Category Descriptions! 

 
 Enter your own job title!
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From the 
Employer 
Services Menu,  
click on  
<Enter A New 
Job Listing> 
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To build a job 
listing you need 
to locate a 
specific job 
category for you
job title.  
On this page, you 
have two ways to 
search for 
categories.   
You may type in a 
title or part of a 
title to locate the 

 and clickcategory
<Search 
Categories>   

OR 
Click on an 
underlined 
hyperlink from the 
Job Categories 
st.  li
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word “trainer”.  

 
 

First we’ll use the 
Search 
Categories 
function to search 
for the title 
“Horse Trainer” 
by typing the 
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The categories found 
represent the  
categories that have 
the word “Trainer” in 
the title.  
The correct category 
for the “Horse 
Trainer” is  
under “Animal 
Trainers…” 
Let’s click on 
Description. 
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 After reading the description, click to close it. You 

will be navigated back to the list so you can select 
the category. 
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The correct category 
for the “Horse 
Trainer” is  
under “Animal 
Trainers…” 
Click on Animal 
Trainers to add to 
your listing. 
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On the Job 
Specifications 
page 
The  Job Title 
can now be 
personalized!   
We entered 
Horse Trainer as 
the job title.  Now 
we can proceed 
and complete 
our job listing. 

Personal Care / Service & Gaming >Animal Trainers

Horse Trainer
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 This time we’re 

going to use the 
Job Categories 
list to locate 
“Horse Trainer” 
which is in  
Personal Care / 
Service & 
Gaming. 
 Click on  the 
underlined 
hyperlink from the 
Job Categories 
list.   
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The correct category 
for the “Horse 
Trainer” is  
under “Animal 
Trainers”. Once 
you’ve viewed the 
description, select 
“Animal Trainers”. 
You will then type in 
Horse Trainer on the 
Job Specifications 
page to complete 
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 On the Job 

Specifications 
page 
The  Job Title 
can now be 
personalized!   
We entered 
Horse Trainer as 
the job title.  Now 
you can proceed in 
completing your 
job listing. 

Personal Care / Service & Gaming >Animal Trainers
 

Horse Trainer 
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 This concludes the 

Employers 
Overview of the 

SOC/O*NET 
Presentation. 
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